
Quick Reference Guide – Connecting with Cortland through Coupa

This guide demonstrates how to submit a request to Connect with Cortland in Coupa. Suppliers who already 
have a Coupa account can use this method to add Cortland as a Customer in Coupa.

1. To connect with Cortland in Coupa, click the “Setup” tab on the main menu to navigate to 
the Setup page.

2. Under the Setup menu, click the “Connection Requests” tab. 

3. Click Search to locate Cortland in Coupa. 

Customer Name = Cortland Holdings, LLC

Customer Contact = Suppliers@cortland.com

4. Check the box to confirm and click Request to submit your connection request.
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